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Title
[bookmark: _Hlk210566741][For your manuscript title, use sentence case. Maximum 25 words; ensure the title reflects the core elements of the study; include study design; do not phrase as a question or conclusion.]
ABSTRACT
[bookmark: N1003D][abstract maximum 250 words]  
Objective: [State the purpose of the study (approximately one to two sentences). Use past tense verbs. Do not include background.]
[bookmark: N1004B]Methods: [Provide a summary of what was done. Include key points that are relevant to the report objective.]
[bookmark: N100C5]Results: [Summarize the main outcomes. Include key points that address the study objective.]
Conclusions: [Provide a conclusion that answers the objective statement and is based on the report findings. Do not include discussion, opinions, or suggest future research in the conclusion.]
[bookmark: N100D3][bookmark: _Hlk209529931]Keywords: [List a maximum of 5 MeSH indexing terms, separated by a semi-colon and a space. Only use words found in MeSH (https://www.ncbi.nlm.nih.gov/mesh) ]
INTRODUCTION
[Provide a brief overview of the primary topic of the study, which should relate to the descriptive report objective. Describe the rationale for the study, considering what is already known. Include a well-referenced and grounded rationale that justifies presenting the descriptive report. The introduction should include the theoretical underpinnings or models. It is important to provide enough background information to provide context for the study and establish its necessity; however, you should not provide excessive background that would detract from the report. Do not include commentary. Do not include fundamental information that professionals should already know (eg, the definition of what a rubric is).  The introduction should establish a compelling reason for the need for the descriptive report and how your paper will help to fill the knowledge gap. Conclude the introduction with your descriptive report purpose statement, such as “the purpose of this report is to describe  …”] 
METHODS
[The methods section of the paper describes what was done but does not include discussion or commentary. The methods section should be written in enough detail that an experienced reader would be able to understand what happened or that an experienced researcher would be able to replicate your study by simply reading your methods section.  If additional descriptions or content are needed, such as a description of a procedure, protocol, or outcome instrument, include these in a supplementary file and note this in the text (eg, “see supplementary file”] 
Study Design 
[Clearly state the study design. Describe how the study was done. Use standard reporting guidelines where appropriate and cite the guideline.] 
Ethics
[Clearly include appropriate ethics information. Include the name of the institution providing ethics review board approval or the entity that exempted the study and the approval/exemption number. Upload your approval or exemption letter/notification to the manuscript processing system. If any living humans were used in the study (eg, participants, volunteers, students, patients, people taking surveys) or animals, the study requires ethics review or exemption. Ethics review is not required for studies that are not done with humans or animals, such as narrative literature reviews.]
Tables  
[For descriptive reports, you may include tables to show how outcomes improved. To include tables and the table captions in the body of the manuscript at the approximate location they should be placed in the final paper, should it be accepted. Place the caption above the table, do not include the caption in the table. Each table caption legend must include a separate “alt text” short descriptor that explains what is in the table for those who have visual impairment. Alt text descriptions should be 2 lines or less. For example, “Data showing that patient responded positively to care.” Be sure that the table callouts (eg, “Table 1”) are located in the area of text where the table should be. Tables must have at least 2 distinct rows and 2 distinct columns. Each row and column must include the relevant headings. Do not upload tables separately unless they are in a supplementary file. Only submit tables as tables in Word. Do not insert tables as images or from another source, such as your statistical software program, other publications, etc. Be thoughtful of the number and size of your tables. Final proofs over 8 pages will be charged an additional per-page fee. Keep in mind that more or longer tables in the manuscript will make the manuscript longer and increase the page count.]
Figures 
[For relevant images, charts, or lists, include them as figures. Include figures and the figure captions in the body of the manuscript at the approximate location they should be placed in the final paper, should it be accepted. Be sure that figure call-outs (eg, “Figure 1”) are located in the area of text where the figure should be. Do not embed figure captions into the figure (e.g., photos, charts, text lists). Number the figures in the manuscript in their order of presentation. Upload all figures/charts/photos as images (eg, JPEG, PNG). Figures must be high quality and 300 dpi. Additionally, upload figures to the manuscript processing system as separate files for the purpose of publication. File size should be no larger than 10MB. For charts/graphs, use high-contrast colors or patterns; do not use similar shades of colors for graphs. When possible, provide color figures, not black and white. The journal does not charge for color figures.  Each figure caption must include a separate “alt text” short descriptor that explains what is in the figure for those who have visual impairment. Alt text descriptions should be 2 lines or less. For example, “this is a chart showing increasing student comprehension over time.” Be thoughtful about the number and size of your figures. Final proofs over 8 pages will be charged an additional per-page fee. Keep in mind that more figures in the manuscript will make the manuscript longer and increase the page count. If people are shown figures, upload to the manuscript processing system signed letters from people shown, giving the journal consent to print their likeness. See the journal website for the consent form. If material from another source is used in your paper, authors are required to upload the permission to reuse this material from the other publication to the Journal processing system.]

DISCUSSION   
[Start the discussion by explaining the new information that your descriptive report has provided. Describe how the findings support, add to, or alter previous knowledge. Elaborate on important points that emerge from your research findings. Include references to support your statements. Include the following concepts: i) discuss the descriptive report’s most important findings, ii) relate the study findings to the current literature (such as other descriptive studies or experimental research), and iii) discuss practical, educational, or academic implications of your findings. Do not digress into irrelevant or tangential topics that do not relate to the study's findings or purpose. Do not repeat the purpose statement. Do not repeat what is already in the body of the descriptive report. Give a cautious interpretation of results considering objectives, limitations, results from similar studies, and other relevant evidence. Cogently relate the descriptive report findings only to highly relevant publications. All statements must be relevant and properly referenced.]  
Limitations
[State the limitations of the descriptive report. This should be thorough, but do not duplicate information from other sections of the manuscript. Explain what may have affected the outcomes or conclusion of the study. Limitations should include the inherent biases that may have influenced the interpretation of the results. Explain how the findings are limited, such as by study size, design, region, or demographics of participants.]
CONCLUSIONS
[Include a short summary that answers the purpose/objective of the descriptive report. Do not include discussion or future research in the conclusions. Do not say “more research is needed.” Do not extrapolate beyond the findings of the study.]
SUPPLEMENTARY FILE
[If there is a supplementary file, list the name of the supplementary file. Supplementary files may include additional information that supports the manuscript. Content that belongs in Supplementary files includes detailed descriptions of methods/procedures, photo series, intake questions, instructions for patients or clinicians, additional tables and figures, datasets, forms/surveys, foundational information, or other bulky content.  Any content included in the supplementary file must comply with the requirements of the manuscript, in that all material must be original. Any content that has been published elsewhere must have permission to be reprinted. Upload any supplementary file with the name “Supplementary file”. Include a short description at the end of the manuscript of the contents of the supplementary file. Upload any supplementary file with the name “Supplementary file” in the supplementary file upload category.] 
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